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Utbildningslankar for sjalvstudier
OFFICE365

Klicka pa en rubrik nedan fér att komma till aktuellt avsnitt. Ldnkarna
ar utvalda fr@n Microsofts supportsida och tanken &r att ge en
grundforstaelse for olika funktioner i programmen.

Word

Skapa ett dokument

Spara ett dokument

Designa och redigera

Infoga eller ta bort en kommentar

Spara &ndringar

Acceptera sparade &ndringar

Lagga till och formatera text

Skapa en punktlista eller en humrerad lista

Andra radavstandet

Anpassa eller skapa nya formatmallar

Infoga sidnummer

Infoga eller ta bort en sidbrytning

Infoga en tabell

Infoga bilder
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https://support.microsoft.com/sv-se/office/skapa-ett-dokument-i-word-aafc163a-3a06-45a9-b451-cb7250dcbaa1
https://support.microsoft.com/sv-se/office/spara-ett-dokument-b7f55d8c-d714-4892-8fde-853a82419027
https://support.microsoft.com/sv-se/office/spara-ett-dokument-b7f55d8c-d714-4892-8fde-853a82419027
https://support.microsoft.com/sv-se/office/designa-och-redigera-i-word-bc819ecd-9887-4a15-8eda-d90cbc58f8fb
https://support.microsoft.com/sv-se/office/infoga-eller-ta-bort-en-kommentar-8d3f868a-867e-4df2-8c68-bf96671641e2?wt.mc_id=fsn_word_share_and_coauthor
https://support.microsoft.com/sv-se/office/sp%C3%A5ra-%C3%A4ndringar-i-word-197ba630-0f5f-4a8e-9a77-3712475e806a
https://support.microsoft.com/sv-se/office/sp%C3%A5ra-%C3%A4ndringar-i-word-197ba630-0f5f-4a8e-9a77-3712475e806a
https://support.microsoft.com/sv-se/office/sp%C3%A5ra-%C3%A4ndringar-i-word-197ba630-0f5f-4a8e-9a77-3712475e806a
https://support.microsoft.com/sv-se/office/l%C3%A4gga-till-och-formatera-text-2e76a31b-a6d6-4b4e-95c2-fb780e3ac8d3
https://support.microsoft.com/sv-se/office/skapa-en-punktlista-eller-en-numrerad-lista-9ff81241-58a8-4d88-8d8c-acab3006a23e
https://support.microsoft.com/sv-se/office/%C3%A4ndra-radavst%C3%A5ndet-i-word-1970e24a-441c-473d-918f-c6805237fbf4
https://support.microsoft.com/sv-se/office/anpassa-eller-skapa-nya-formatmallar-d38d6e47-f6fc-48eb-a607-1eb120dec563#modify
https://support.microsoft.com/sv-se/office/infoga-sidnummer-9f366518-0500-4b45-903d-987d3827c007?wt.mc_id=fsn_word_lay_out_pages
https://support.microsoft.com/sv-se/office/infoga-eller-ta-bort-en-sidbrytning-183d9245-b791-4cd3-9ec2-093258a78a52
https://support.microsoft.com/sv-se/office/infoga-en-tabell-a138f745-73ef-4879-b99a-2f3d38be612a
https://support.microsoft.com/sv-se/office/infoga-bilder-3c51edf4-22e1-460a-b372-9329a8724344

PowerPoint

Skapa en presentation

Anvanda diagram i en presentation

Infoga en bild i PowerPoint

Anvénd féredragshallarvyn

Starta presentationen och se dina anteckningar i
foredragshallarvyn

Lagga till stodanteckningar

Excel

Skapa en arbetsbok

Summera data i en Excel-tabell

Filtrera data i ett intervall eller en tabell

Skapa ett diagram med rekommenderade diagram

Andra axeletiketter i ett diagram

Markera data for ett diagram

Lagga till eller ta bort rubriker i ett diagram

Pivottabeller (samtliga fem avsnitt)

Tillgangliga nummerformat i Excel

Formatera tal
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https://support.microsoft.com/sv-se/office/skapa-en-presentation-i-powerpoint-422250f8-5721-4cea-92cc-202fa7b89617
https://support.microsoft.com/sv-se/office/skapa-en-presentation-i-powerpoint-422250f8-5721-4cea-92cc-202fa7b89617
https://support.microsoft.com/sv-se/office/anv%C3%A4nda-diagram-i-en-presentation-c74616f1-a5b2-4a37-8695-fbcc043bf526
https://support.microsoft.com/sv-se/office/infoga-en-bild-i-powerpoint-5f7368d2-ee94-4b94-a6f2-a663646a07e1
https://support.microsoft.com/sv-se/office/infoga-en-bild-i-powerpoint-5f7368d2-ee94-4b94-a6f2-a663646a07e1
https://support.microsoft.com/sv-se/office/video-anv%C3%A4nda-f%C3%B6redragsh%C3%A5llarvyn-798dcb21-603c-43c3-a782-9a2d7720ab33
https://support.microsoft.com/sv-se/office/starta-presentationen-och-se-dina-anteckningar-i-f%c3%b6redragsh%c3%a5llarvyn-4de90e28-487e-435c-9401-eb49a3801257?omkt=sv-se&ui=sv-se&rs=sv-se&ad=se
https://support.microsoft.com/sv-se/office/starta-presentationen-och-se-dina-anteckningar-i-f%c3%b6redragsh%c3%a5llarvyn-4de90e28-487e-435c-9401-eb49a3801257?omkt=sv-se&ui=sv-se&rs=sv-se&ad=se
https://support.microsoft.com/sv-se/office/l%C3%A4gga-till-st%C3%B6danteckningar-i-bilder-26985155-35f5-45ba-812b-e1bd3c48928e
https://support.microsoft.com/sv-se/office/skapa-en-ny-arbetsbok-ae99f19b-cecb-4aa0-92c8-7126d6212a83
https://support.microsoft.com/sv-se/office/summera-data-i-en-excel-tabell-6944378f-a222-4449-93d8-474386b11f20
https://support.microsoft.com/sv-se/office/filtrera-data-i-ett-intervall-eller-en-tabell-01832226-31b5-4568-8806-38c37dcc180e
https://support.microsoft.com/sv-se/office/skapa-ett-diagram-med-rekommenderade-diagram-cd131b77-79c7-4537-a438-8db20cea84c0
https://support.microsoft.com/sv-se/topic/%C3%A4ndra-axeletiketter-i-ett-diagram-1c32436b-fb12-450b-aefa-cc7e4584456a
https://support.microsoft.com/sv-se/office/markera-data-f%C3%B6r-ett-diagram-5fca57b7-8c52-4e09-979a-631085113862
https://support.microsoft.com/sv-se/office/l%C3%A4gga-till-eller-ta-bort-rubriker-i-ett-diagram-4cf3c009-1482-4908-922a-997c32ea8250
https://support.microsoft.com/sv-se/office/skapa-en-pivottabell-f%C3%B6r-att-analysera-kalkylbladsdata-a9a84538-bfe9-40a9-a8e9-f99134456576
https://support.microsoft.com/sv-se/office/tillg%C3%A4ngliga-talformat-i-excel-0afe8f52-97db-41f1-b972-4b46e9f1e8d2
https://support.microsoft.com/sv-se/office/formatera-tal-f27f865b-2dc5-4970-b289-5286be8b994a

Lankar till respektive programs utbildningssida
med kompletta videos

Word

https://support.microsoft.com/sv-se/word

Excel

https://support.microsoft.com/sv-se/excel

Powerpoint

https://support.microsoft.com/sv-se/powerpoint
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https://support.microsoft.com/sv-se/word
https://support.microsoft.com/sv-se/excel
https://support.microsoft.com/sv-se/powerpoint

